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L2 AWARD IN EMPLOYABILITY SKILLS: MAKING THE MOVE TO WORK
Learning Outcome 2: ACTIVITY 14
HOMEWORK ACTIVITY 

Gap analysis and developing a Personal Development Plan

[bookmark: _GoBack]Having identified that there are ‘gaps’ between what you can do now and what ideally you need to be able to do to get some of the jobs you are most interested in, you need to take action to ‘close the gap’.

With reference to the Gap Analysis Process on pages 24-29 of the Study Guide and the notes you have made in class, carry out the process for yourself.

By way of output, you should have:

· Analysis of your current skillset, including a personal ‘SWOT’
· A goal of where you want to be
· Identified ‘gaps’
· A Personal Development Plan of how to ‘close the gaps’ – practical ways of learning and experience (see the Study Guide for ideas)
· Practical ways to review your progress towards your goal and with your PDP.


There is quite a lot to do here, but all these documents will be useful for you in trying to get work so it is worth doing them well.
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